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e Boosting the use of information and communication technology to cope up with rapid
digitalization e Inculcation of spirit of devotion for social work for uplifting the society at large

e Development of programs providing opportunities to participate in recreational and competitive
sporting activities

GOALS: ' l‘

e To educate students from all strata of society
e To inculcate personal and social human values

e To develop global competence among the students

e To generate the scientific attitude

e To build environmental consciousness and eco-friendly campus

e To endorse the ICT in teaching, learning and research

e To run sports and cultural programs

e To carry out the extension and outreach activities
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The Perspective plan is prepared in the context of Vision and Mission of the
College for five Years.

(From 2014-15 to 2018-19)
ACADEMIC, EXTENSION and INFRASTRUCTURE

® To organize Lecture series under Extension Education Program regularly.
e To improve CCTV surveillance system in college.

e To develop separate computer Lab.

e To take efforts to start Under Graduate program in Science Stream.

e To construct building for College Canteen.

e To organize more motivational program for research promotion.

e To start UGC sponsored Certificate Course to promote self-employment.

e To establish Placement cell to facilitate employment process and prospects.
e To enrich ICT resources and strengthen it, for better teaching-learning.

To develop library both quah (mﬁve y aml q y as a potential
learning : xcspurce ‘ ' S -
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To tdke efforts in filling up vacant posts.

To develop research culture among students.
To maintain High passing Percentage account for academic progres
To maintain disciplined and congenial atmosphere in the college.
To increase E-resources in library.

To face NAAC peer team for the 3™ Cycle of Accreditation.

To organize skill development programs for office staff.
To maintain eco-friendly college campus.

To organize women empowerment activities in college.
To register the Alumni Association. :
To strengthen the NSS activities.
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The Perspective plan is prepared in the context of Vision and
College for five Years.

(From 2018-19 to 2023-24)
ACADEMIC, EXTENSION and INFRASTRUCT

To organize Lecture series under Extension Education Progre

To start Post Graduate Programs of Savitribai Phuk'i Pune Uni
in English, Hindi, Marathi, Political Science and History.

To take efforts to start Under Graduate program in Scienc 7

To organize National/ State/ International Level Seminar o r Col
Workshop every year regularly. -

quality enhancen

Oy Ot O e g At _ane e
g statl for research publication.

> use of ICT in the college.
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ACCOUNT CODE MOBILIZATION AND OPTIMAL
UTILIZATION OF FUNDS

INTRODUCTION-

Samajbhushan Ganpatrao Kalbhor Arts, Commerce and Science College, Loni Kalbhq
a part of Shri Swami Vivekanand Shikshan Sanstha, Kolhapur established by great Visionary- :
Shikshan Maharshi Dr. Bapuji Salunkhe. He established several schools and colleges by
collecting donations from society and used to call these centers as the culture centers. He knew
the value of public money and therefore emphasized the transparency and accountability in
mobilization and utilization. He used to say that any person passing nearby these culture c:
could look into and understand the financial matters of the centers that much transparency a
accountability should be maintained.

Bearing in mind his principles, the college has developed account code to maintain b
transparency and accountability and effective management in financial matters. The so P
of this account code is for efficient and effective management of money (funds) in suc!
as to accomplish the objectives of the institute. The code also extends to achieve the g@ali.f f
cashless and digital financial transactions. |

The ob_]ectlve of the Account Code is to make accounting procedures as clear a
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4. Accounting of the Institute shall be on a financial year basis, the financial year commencin
on Ist April and ending on 31st March.

5. The accounts of the Institute shall be maintained on cash basis.

6. The Accountant is required to undertake reconciliation of receipts and expenditure at the end

of every three months with the Cash-book. The reconciliation statement shall be signed by
Principal as well as by the Accountant.

7. Every employee of the institute shall exercise the same vigilance in respect of expenditure
incurred in connection with the transactions of the institute, as a person of ordinary prudence
would exercise in respect of expenditure of his own money.

8. The expenditure shall not be prima-facie more than what the occasion demands.

9. No authority shall exercise its powers of sanctioning expenditure to pass an order which will
be directly or indirectly to its own advantage.

10. The amount of allowances granted to meet expenditure of a particular type shall be so
regulated that the allowances are not on the whole a source of profit to the recipients.

11. Any employee of the institute on whom financial delegation has been made shall not incur

any expenditure which is likely to involve at later date expenditure beyond the power of his
sanction.

12. No employee of the institute shall without previously obtaining extra funds incur liability in
excess of the amount provided in the budget under the respective heads of accounts. Where the
employee exceeds the grant, he shall be held personally responsible for the same.

| within a
id adequate arr,
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and are used only 10T The p

1d be kept safely, ;
shou ly recorded in the Institute’s

16. Accounting Records and all money :
ic g I transactions are proper

for which they are approved; and that a
accounting system. )
17. Account Administration is responsible for opening, closing and assigning numbers to most

: i mmitments again; :
institute accounts; budget, approval (approving expenditures and, TO i 5 i S A
accounts); preparing periodic financial statements and acfcount b1l mngs as required, r eSponqm to
queries regarding transactions against accounts, accounting policies and procedures and acco unt

status.

18. Private cash or accounts of the members of the staff shall not be mixed up with the instif ﬁ

cash or accounts under any circumstances.
ved, or of a bill or other document for the

that original has been lost. If any neces:
that on a specified day a cert

19. No duplicate copy of a receipt for money recei
money already paid, shall be issued on the ground
arises for such a document, a certificate may be given stating
sum on a certain account was received from or paid to a certain person.

20. The accounts and financial records of the institute shall be maintained in the prescr
and registers. Every Account Administrator is personally responsible for the money, w
passes through his hands or is paid on his behalf and for proper records of receipts anc
in the prescribed accounts as well as for the correctness of the account in every respe

21. No addition or, and alteration in or modification of any register shall be made
prior sanction of the Local Management Council.

nience, however, such registers as may be subsidia
d but suc - will not be recognized as ac
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POLICY FOR MAINTENANCE AND UTILIZATION OF
PHYSICAL, ACADEMIC AND SUPPORT SERVICE
FACILITIES

INTRODUCTION-

The college is committed to provide the academic ambience, accordingly services and
facilities are developed to the benefit of the stakeholder, These physical, academic and support
services and facilities cover almost every aspect of the college functioning such as teaching
learning, building and classrooms, library, laboratories etc. The need of policymaking arises

from the expectation of constant, uninterrupted and smooth functioning of these services and
facilities.

STATEMENT-

The policy assures the optimum utilization and proper maintenance with a standard
required specifications of physical, academic and support service facilities of the college to
accomplish the high degree of excellence imbibing human values in all endeavours.

AIM OF THE POLICY-

1. To achieve optimum utilization of facilities and services for the benefit of stake holders

2. To receive constant, uninterrupted and smooth functioning of physical, academic and support
service facilities.

3. To prevent misuse and miscond

m,

1p-gradation, replenishment, repa
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Administrative Office: The administrative office is a ground level® \
commitment expressed in the policy statement. Day to day maintenance and care is tak n
administrative office, in consultation with the principal. The office looks after this all
maintenance. A

Purchase Committee: The purchase committee headed by a senior faculty takes anp
review of the facilities and services. The report is put forth in the meeting of purchase comm
chaired by the principal. The co-coordinator of IQAC is an invitee to these meetings. In {
meetings, priorities are fixed and important decisions are considered for IQAC and D
meetings. After receiving permissions in IQAC and LMC/CDC committees, the p<
maintenance expences are utilized as per the pre-determined procedures. :

Local Management Committee/ College Development Committee: LMC/CDC
overall functioning of facilities and services. The reports and reviews received from f
committee are considered during these meetings. The absolute and essential requireme
expenses of maintenance or replacements or construction are immediately sanctioned
requirements of large expenses are sent to the parent institute for approval and fun

GENERAL MEASURES FOR OPTIMUM UTILIZATION-
1. Departments and office staff takes care of facilities provided to them.

(L HRE 2. Instructions are displayed for the proper use of infrastructure facilities.
1 \ '_ ‘
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KNOWLEDGE CREATION
AND
TRANSFER POLICY

INTRODUCTION- |

In the view of expectation from the institute of knowledge creation and transfer, thevcolleg_.e
takes initiative to create knowledge transfer policy in alignment with core value of college. This
policy is supposed to monitor, control and retrieve knowledge transfer process in the college. |

STATEMENTE- |
Development of simple and robust procedure of knowledge transfer in the benefit of the .
stakeholder of the institute o

AIMS AND OBJECTIVES-
To motivate the knowledge creation by innovation methods
To facilitate innovation in knowledge transfer .

To gear up the use of ICT in knowledge creation and transfer g el
To elicit caoﬁvengi@m.»off:@i\y ansfer into enterprise - ,I": S e
| S e ARERNT LY J

SCOPE OF POLI
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RESEARCH POLICY

INTRODUCTION-

In the recent years, the higher educational institutions are expected to c
national growth through augmenting the quality research by the govemment and !
of assessment. Accordingly, the college has accepted the promotion of rese‘arf;'h as its
Hence, under the guidance of IQAC, the college has developed a comprehensive

RESEARCH POLICY STATEMENT-

“To promote research culture and aptitude and seek to achieve the high

1. To pursue the 3 -
2. To create and support t 1 cu ¢ among i chers, staff, students and lev

bute the national development by establishing the institutional fund and plan fo
esearch participation and related activities.
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9. It will encourage the faculty to undertake major and minor research pr '
interdisciplinary areas in collaboration with other departments and ins

10. The cell will encourage the faculty and students to publish their re arch work
Ireferred research_]omnals with high impact factors. T

| |
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CONSULTANCY POLICY

INTRODUCTION-

~ The institute is aware of the value of its staff-providing consultancy for external bodies.
This work is an important for the expertise knowledge flows to external agencies and it contributes
to the development of growing relationship with these bodies.

. Consultancy activities in the college intend to serve community at affordable cost. It is a
| policy of the college to encourage staff to engage in consultancy. It should be in a manner that is
: consistent in their social responsibilities.

i Institute has established this policy to support all staff in the delivery of approved
consultancy.

DEFINATION-
Consultancy is a work of a professional nature, undertaken by staff in their field of
expertise, for client outside the institution, for which some financial return is expected.

SCOPE OF THE POLICY-
The institute uses a broad definition of what constitute consultancy. Its essential features

°h, it does not have a prime purpose of the generation of new knowledge
produce informational output, which may be partially, may be completely

ally does not have freedom of publication over the result of consultancy.
lege confirms minimal use of college resources and involves extra
ther than the employment of new staff.
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permitted to undertake a consu]tC
ver to IQAC and the Head 2;

| take the decision to accept or decling g,
e

ision pr ' or an individual is
e e All con e osals should be passed 0

departmental Jevel. All consultancy PO P
Institute in the first mstance. The Head of Institute
proposal. -

| to undertake consultancy activity taking i,

to accept @ proposa

The decision - ;
ds and income generated.

consideration community nee

INCOME DISTRIBUTION-

nal cost expenditure, reCoV
plied.

ery on the particular consultancy the following

For institutio
income distribution model is ap

onsultancy will be distributed as follows:

The revenue generated through ¢

Up to Rs. 1000

Over Rs. 1000

COSTING/PRICING OF CONSULTANCY-

Normally, daily rates for consultancy activity should be decided by the consultant by taking info
consideration labour work and ‘nstrumentation required and only in exceptional circumstances
(and with the approval of the Head of the college) should consultancy be undertaken at below this

rate.
DISCIPLINARY REQUIREMENT-
If consultant is violating institutional policies, the institute is free to take action against

him/her.

The ins?itute, therefore, gtrictly prohibits staff from entering into work-related consu
arrangement with outside agencies without approval from their Head of the Institute

ltancy

Staff i ‘ -
endorse tlt?igf th O!Z 7, %mn Work re?lated consultancy must not use the name of the institute t0
activity without prior written approval from the Head of the Institute

RECORDING ACTIVITY-

All staff is required to record their consultancy activity with the IQAC

Original copies of consulta Ivi |

. . . nc .

institutional records and for processing};oatha::g:cfulsl?ou](tii i Rt
section.

B

: PRINCIPAL
amaj.bhuﬁ\.atl Qanpﬁtrao Kalbhor Mahavidyalaya

C} Scanned with OKEN Scanner



.
9]
&
=
@
0
n
=
w
N
@]
e
b=
=
°
]
=
=
@
O
n




14) Feorfier aeqar o) e et e HROT A .

15) STt el e gepor? ITaT fbehl e Haiel? fefer HRo, A Sy

16) YA BT BIeeeR B sei? fid Heo, et Sao.

17) IR Hewraie Tt Ho fofa sarar. Yhrsiavr o aor gy

18) TR BT BTGV J0IT PTE] AT THAN B afioy
19) MU IR VHugTd AU AIHA, e qrerdr.

20) e BRIfERRed ST BH GHole ddd Bl BRI B0 iy
3.

21) faemeafar smesl wazi o,

22) faemeai=ar ToRa Jom=a Svedr fSHor=ar AT Hadl g3 Bl

23) R B, dg—ARi= gE—g:@ra Aifid 8ol

24) faeneafear Sedrear arUAR R ST STR AN QW @ O
ORI HRUATET YT BT,

25) HEPAihe AedhrY Aoy,

26) TeUTe AT feol Sdd. ol @, T, SRS FeaHTE, eI B
27) SFTSIATEIS] STTaT J&de aravl 8 GWhR fe, Td: SIEROTd S7oro,

CODE OF CONDUCT (translation)

H
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INSTITUTIONAL CODE OF PROFESSIONAL CONDUCT
FOR ADMINISTRATION-

1. The administrator should provide the effective academic and administrative leadership to tp,
institution.

2. The principle of decentralization and participative management should be followed in the
institutional practices.

3. The administrator should look after the effective implementation of e-govemance in the
different areas of administration.

4. The administrator should give proper representation considering social inclusiveness.

5. The college administrators shall fulfill their lawful duties and obligations to the government
and institution with integrity and loyalty.

6. The administrator should ensure welfare of the staff and students.

7. The administrator should strictly follow the strategy of mobilization and optimal utilization of
funds.

8. The college administrator should respect the rights of the colleagues and the students while
performing the duties.

9. The college administrator shall take responsible action to protect students and staft from
conditions harmful to health and safety.

]:0.- . ‘Cﬁlfl,e,g,e ar j" 1

strators ,shouldgperform his duties in non-discriminatory manner.

~and carrying out educational
 progress of students.

10 is not teacher.
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